
Charms Store Instructions 
Please email Mr. Barnish (jbarnish@lw210.org) with any questions! 

 
 

Log-in to charms (see log-in instructions document or email Mr. Barnish if help is needed) and go to home 
screen.  Click on the “online store” shopping cart. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Once in the store you may begin to select the items you need to purchase.  Please see the “expense form” if 
you are unsure what purchases are required for your student.   

You can filter the store by section to narrow down the items you may need to purchase.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



Identify the item you would like to purchase and select the                   button for that item. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This will take you to the item’s style selection screen.  From here, select the size and color you will be 
purchasing.  You must make both selections to be able to add to your cart. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Select Size Here Select Style Here 



This will take you to the cart screen for that item.  Please select how many you would like to purchase, then 
click                      button.  

**Please note that the item will show that there are 0 available, this is because we do not keep an inventory of 
any items.  We will be ordering all items once the orders are submitted. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Once you select “Update Cart” it will take you back to the store home screen.  At the top of the screen you will 
see your cart items.  At this point, you can continue to shop, repeating the listed process above.  Once you 

have finished adding all items needed to your cart please select the 
button.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

How many do you need? 
IGNORE THIS 

Don’t forget to click here! 

Your Current Cart It
ems 



Once you select the “Checkout” button it will take you to the final order screen.  You will again get a 
notification that items are on backorder.  Please ignore this notice! 

 
 
 
 
 
 
 
 
 

There are 2 accepted payment methods: RevTrak or IBA.  If you plan to pay with RevTrak, please click the 
drop-down menu and select RevTrak, then select the  

button. This will take you to the RevTrak log-in screen and you will be able to process your payment on 
RevTrak’s website. 

 
 
 
 
 
 
 
 
 
 
 
 

If you plan to pay through IBA, please select “Bill and Print” from the drop-down menu above.  Then click 
process Payment.  This will take you to the invoice below.  Please print this bill, attach it to your IBA request 

form, place in an envelop addressed to Mr. Barnish then submit to any colored mailbox. 
 
 

 
 
 
 
 
 

**Please note that we will not be accepting checks as payment for store orders.  All 
orders must be processed through RevTrak or IBA payment.  Partial IBA payments for 
store items will not be accepted.  If you plan to use IBA funds it must cover your full 

store order.   

IGNORE THIS! 

Don’t Forget to click “Process Payment” 


